CCC

WHITEBOARD SCREENS

Confer

SAVE — PRINT — PROTECT — DELETE - RESIZE

SAVE

Whiteboard screens can be saved to upload in a future presentation or saved as a .pdf to print or email.

File Session View Tools Window Help

= -FEzzTEe

Chat Conversation...

Participants List...
Whiteboard...

Kathleen
Marcus
Miranda

)
St

Select Screens [X]

Select Screens
(O Current Screen Group
(O Current Screen

(@) Selected Screens

=-Main Room Al
Public Screen 1

Slide2
Audio Setup Wizard
Use Audio - Moderators
Use Audio - Participants
~For More Information...
(=) Work Area (ADMIN-CCC)

Private Screen 1 v|

e

PROTECT
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") Save Whiteboard

Save in: | | TRAINING

a1 Shortcut to Training-Demo Rooms - Links (¢
| Training-Demo Rooms - Links (personalized
Ttems I Virtual Rooms

My
Documents

E&hl

Computer

S
Qﬁ File name: What's New in 2010

Network  Files of type: [whiteboard PDF (.pdf)

Whiteboard Files (*.wbd)
Protected Whiteboard Files (*.whbp)

=l

Click Save icon === on the menu bar.
Choose Whiteboard.

In the Select Screens window click:
» Current Screen Group to save ALL
slides and screens
» Current Screen to save just the screen
being viewed
» Selected Screens to save individual
screens
a) Click the first slide > use the
CTRL key to select more
slides to save > click OK

In Save File window, select a location to
save the file on your computer. In Files of
type select .whbd for future presentations or
* pdf to print/forward.
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Prevent others from saving whiteboard screens; the setting remains for the duration of the meeting, unless changed.

Window Help

Preferences... Ctrl+Comma $| \3’ | &| _"‘,

Application Sharing
Audio

Breakout Rooms
Chat
Closed-Captioning
Graphing Calculator
Interaction
Moderator

Polling

Profile

Recorder

Session Plan
Telephony

Timer

Video

Web Tour

£
# \Whitsboard - b

I Whiteboard

t 18, 2010 at 8:49 AM

PRINT

Moo e e
el jo
AR A%
LR L]

LB |

=

Go to Previous Screen

Go to Next Screen

Object Alignment...

Restore Offscreen Objects

Object Properties...

Current Screen Properties...

Explore Screens...

Explore Objects...

Clip Art Collections...

Copy Screen to Breakout Rooms...
Copy Breakout Rooms to Main Roo
Select All Objects From Participant

v | Show Thumbnails

ale 1o Window

v Protect Whiteboard

Print a copy of any Whiteboard screen.

|é| [ whiteboard...

Click Tools on the menu bar.

Click Whiteboard > Protect Whiteboard so a
check appears. Click to remove the check and
allow saving.

The Moderator and Participant screens indicate
when the whiteboard is protected (framed in
pink).

*rutected

1. Click the printer icon located on the upper left of the room.

2. Click Whiteboard...

3. Select which screens to save.

» Current Screen Group to save ALL slides and screens
» Current Screen to save just the screen being viewed
» Selected Screens to save individual screens

5. Click the first slide > use the CTRL key to
select more slides to save > click OK
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Select Screens

Select Screens

(#) Current Screen Group

) Current Screen
) Selected Screens

[ Ok ] [ Cancel

DELETE

Whiteboard screens are removed from the room upon exiting. During a live meeting you can remove screens that have been
uploaded or inserted.

@ Window Help
references. .. Ctrl+Comma

s
Application Shari ] i
prlication Sharing / whiteboard 1. Click Tools on the menu bar.
Audio 4
Breakout Rooms [ 2R
Chat N E "« ® 2 Select Whiteboard in the drop down menu.
| Closed-Captioning 3 - B ‘ I.rl(ll.

. U . .
Graphing Calaator ’ /£ 3. Select Explore Screens. Whiteboard Screens pop-up will appear.
Interaction 4 E
Moderato » A 3

ooerator
Poling ’ 8 : 4. Click on the screens to delete; use the CTRL key to add screens.
Profie » R
d ' .
Recorcer ’ & 5. Click the delete key on your keyboard
Session Plan »
Telephony ] 3
Timer ¥
Video ]
Web Tour 4 2
Whiteboard (W Object Alignment...
eV
Participants
articipan %

Object Properties. ..

Current Screen Properties. .

Explore Screens...
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@ whiteboard Screens |§|

=~Main Room -
s ublic Screen 1 b
= ublic Screen 2

--Proposed Recorded training +—
--Products

-MyConfer

--Closed Caption Support
-Privacy Options

| £

RESIZE

Click on Tools > Whiteboard > Current Screen Properties...

Choose the Monitor Resolution you would like to use

ToolsjWindow Help
Preferences... Ctrl+Comma £| ®|®| i_.' | ey
Application Sharing 4 # Whitsboard - Main Room (Scaled 198%
fmiE ‘e ra s | M 4 b M 17 What's Newin 2l
Breakout Rooms 4 PP N
Chat ’ g . ; : E]:
glrzseq-Captmnmg ' A C Grewess )
phing Calculator L4 oe ) Screen Propen]
Interaction 4 Om -
Moderator 4 NOR Screen Size
IR ' : = 1024 x 768 (Default) ¥
Profile 4
Recorder 3 . @) Canvas Size: Width: 651 Height:
Session Plan 4 ; ;j
Telephony ' ’t On’y Screen Names
Timer v E
Video , Index  Screen Name
Web Tour B = 1What's New in 2010
lWhi‘teboard 4 Go to Previous Screen Alt+Page Up
) Go to Next Screen Alt+Page Down
Object Alignment...
Restore Offscreen Objects
Object Properties... Apply
5t 18, 2010 at 8:49 AM l Current Screen Properties... I
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