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PRESENTATIONS - UPLOAD POWERPOINT & IMAGE FILES

Moderators can import PowerPoint presentations (.ppt and .pptx), OpenOffice (.ppt, .sxi, and .odp), image files (*.bmp,
* jpeg, *.gif, *.png, *.tif, and *.pict), and Whiteboard files (*.wbd and .wbp) onto the Whiteboard.

Once imported, the presentation is available for all Participants to see, and can be marked up using the Whiteboard drawing
tools.

LOADING A FILE
Moderator status is required to load a presentation.

1. Close the PowerPoint program.

2. Click : on the Whiteboard toolbar.
3. Select Screens — use the default or choose an option.

Select Screens

Screen Insertion Location
after current screers () Before current screen

() Replace Screen () As sub-topic

lect Screens
Current Screen

() Selected Screens

* ok || cancel

1. Locate the file and choose a quality option.

2. Check accessibility option - PPT notes read by screen readers.
3. Click Open.
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@ Load File

Look in: ||f-j Live Online Training - | I ,.qll =
[ !@ 2008
4 '@__} 2009 OTC Virtual Presenters Live Online for Archive Presentations - PPT 97-2003.ppt
My Recent E££] 2009 OTC Virtual Presenters Live Online for Archive Presentations.pptx

IEll_] Donna - Online Training Updated 05-05-09,ppix

& Online Training Updated 05-05-09.ppbx import Opaons
|8 l.__‘__'l'j SAS Opening slide updated - 2008 Welcome to Live Online Backup Training. pptx () Faster Import
k<] SAS Dpening slide updated - 2002 Welcome to Live Online Training. ppt
Desktop = (%) Better Quality
,'j () Best Quality
My Documents Accessibility Options

Indude Notes

My Computer
_)i File name: |On|ine Training Updated 05-05-09. pptx i [ Open ]
My Network
Places Files of type:  [PowerPoint Files (*.ppt, *.pptx) ~| Cancel

4. Monitor resolution - use the default or choose an option.

Select the import screen size from the Specify Import Screen Size window. Leave the default or choose from the drop-
down menu. Click OK.

Specify Import Screen Size

Screen Size

{#) Monitor Resolution: | 1024 x 768 (Default) |

© Carvas size: [t reore: [5=1]

* oK | [ canc=l |

SHOW PRESENTATIONS

Click on the right/left arrows to show slides in sequence. Click the drop-down to choose slides in any order.

@ Whiteboard - Main Room

M 4 ¥k 2/48 Slidel w
Meeting Online Just Got Easier!
CCC Confer Products
MyConfer

Closed Caption

Slideg

|>

Activity Indicators

When you load a presentation, you may see red/orange activity indicators next to your name or a Participant’s name. These
colored markers indicate the Participant has not completely received the content being shown.
The whiteboard activity indicators are dynamic and are updated and visible to all Moderators throughout the session.
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BEST PRACTICES
e When loading PowerPoint presentations, Better Quality is recommended on the Import Options screen.

e Each slide is converted to a .jpeg image and loaded onto the whiteboard. For transitions/animations to appear, use
Application Sharing to show the PPT file.

Loading a Presentation or Whiteboard File

The table below lists the presentation applications that are supported on the various platforms and the file

types that can be read by those applications:

Platform

Supported Applications

Supported File Types

Windows XP

PowerPoint 2003

.ppt

PowerPoint 2007

.ppt and .pptx

OpenOffice 3.0 and higher

.ppt, .sxi and .odp

Windows Vista

PowerPoint 2007

ppt and .pptx

OpenOffice 3.0 and higher

.ppt, .sxi and .odp

Mac OS X 10.5 | PowerPoint 2004 ppt
PowerPoint 2008 .ppt and .pptx
OpenOffice 3.0 and higher ppt, .sxi and .odp
Linux & OpenOffice 3.0 and higher ppt, .sxi and .odp
Solaris
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Trouble loading a PowerPoint presentation? Here is another option.

If you are having trouble loading a PowerPoint presentation or would like to load an unsupported file type you have another
option. You can load your content as image files within Elluminate Live!

Our solution below gives the steps for exporting the slides to images for PowerPoint and may differ slightly for other
applications. The process to load the content will be the same for everyone.
Solution:

1. Open the PowerPoint presentation

2. From the File menu, select Save As.

3. Inthe Save As dialogue box, choose either GIF, JPEG, PNG from the Save as type drop-down menu.

Save jn: = My Documents v @-Q X g3 -Tooke
TN | Dccesshity CvTutor and vMentor
| { ﬁ I Customer Development
—JDemos
0% RHH. jDocumentation
ILMS Integrabions
@ —JManagement
_jPermond
Desktop |\ pyctures

; ‘]_ _IProduct Releases
I i _Professona Services
L iRecrutment

My Documents | |~y Resaanch
CIRFPS
'_ﬁ 35kes & Marketrg
_J5envices
My Computer | /() Training
) TutorsEdge Services 2001

t‘g “Ylisar Events
File pame:  |Eluminate Live! Preseritation ppt "

Save 3 IYPe: |Presentation (*.pot) 2 Cancel
PowerPoint Add-In (*.ppa
GIF Graphics Interchanoe Format (o)
¥EG File Interchange Format (*.jpg)
FHG Porfable Network Graphics Format (*.png)
TIFF Tag Image File Format (*.tf)
Dewvica Independent Bitmap (*.bmp) ¥

4. Save all the images in the presentation. A folder will be created where each slide in the presentation will be
saved as a static image and numbered accordingly.

5.  Now to load the slides in Elluminate Live!, click on the “Load Presentation” tool in the Whiteboard window.

6. Inthe Select Screens dialog box, determine whether you wish to insert the file before or after a screen, replace
a screen or as a sub-topic of a screen.
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Screen Insertion Location
(%) After selection () Befare selection \ Select the insert position for
(i Replace Screen () As sub-topic your content.

Select Screens

{®) Current Screen
() Selected Screens

L Ok ] [ Cancel

7. Determine whether you want to insert the file in relation to the Current Screen or Selected Screens.

Screen Inserbion Locakion

(%) After selection () Befare selection
() Replace Screen () As sub-topic

Seleck Screens Select where you want the
insertion to happen. You can

O I E ? choose either the "Current
() Selected Screens Screen” or you can select any

screen from the "Selected
Screens” option.

L (54 ][ Cancel ]

8. Click OK. The Load File dialog box appears.

9. From the Files of Type drop-down menu select Filter for Image Files.

10. Navigate to the folder created in Step 4 containing the images.

11. Select all of the images by clicking the first image and then the last image while holding down your Shift key.
12. From the Screen Creation Options shown on the right be sure to select Alpha-Number order.

13. Click Open which will load the images. Each image will be loaded onto a separate whiteboard screen as a
background image.
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