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 Create a Private Breakout Room on-the-fly as a place for a private conversation outside of the 
main room. The room and content is automatically deleted when you return to the main room. 
Create a new private room when needed. 

o Click to highlight the name of the participant to move to a private breakout room (hold 
down the Ctrl key to select multiple Participants). 

o Right mouse click and select Send to Breakout Room, then select New Private 
Breakout Room.  (Mac users hold down your Ctrl key and mouse click again.) 


